Instructions: Replace all italicized instructional text with the requested information. Delete these instructions before obtaining signatures or submitting the completed form to the IRB. If possible, print this letter on agency/organization/institution letterhead.

Date

Institutional Review Board
Office of Research and Sponsored Programs
San Francisco State University
Administration Building, 471
1600 Holloway Avenue,
San Francisco, CA 94132


To the Institutional Review Board,

(Researcher’s Name) has the permission of (Name of Agency) to recruit participants and/or conduct research for their study about (subject of study), titled, “(title of research study)” through this agency/organization/institution.  The details of the study have been explained to me/us and I/we support the research.

Please contact me with any further questions at ________@____ or (xxx) xxx-xxxx.

Sincerely,

<Signature of Agency Representative>
_________________________________________
Name of Agency Representative
Representative’s Title
Agency/Organization/Institution Name
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